Professional Immersion Program Application
 
Priority Consideration application deadline for the 2010 season is January 31.
Final application deadline for the 2010 season is February 28. 
 
TO APPLY: EMAIL THIS APPLICATION AND A THEATRICAL RÉSUMÉ TO intern@calshakes.org. 
PLEASE INCLUDE A SHORT BIO AND A PHOTO OF YOURSELF WITH YOUR APPLICATION.

Costume and Lighting Design applicants only: In addition to the application, please mail an electronic portfolio on CD and two letters of recommendation to: 
Professional Immersion Program
California Shakespeare Theater
701 Heinz Ave
Berkeley, CA 94710
 
Name:
Date of birth:
Email:
 
Name of School:
Major: 
Expected date of degree:
 
CURRENT MAILING ADDRESS
Street:
City:
State:
Zip Code:
Phone: 
 
PERMANENT MAILING ADDRESS (if different)
Street:
City:
State:
Zip Code:
Phone: 
 
 
For which Cal Shakes department/internship are you applying? (Please check one.)
· Artistic (May 10-Sep 25)
· Artistic Learning (May 17-Aug 21)
· Stage Management (see below)
· Properties (May 17- Sep 16)
· Costume Design (May 17-Sep 26)
· Costume Shop (May 17-Aug 21)
· Scenic Construction/Technical Direction 
(May 17-Sep 16)
· Electrics (May 17-Sep 16)
· Lighting Design (May 17-Sep 25)
· Sound (May 17-Sep 25)
 
TEACHING ARTIST FELLOWSHIP APPLICANTS NEED TO FILL OUT THE TEACHING ARTIST FELLOWSHIP APPLICATION

 
Do you have any conflicts within the specified dates of your chosen internship? (Please detail below.)
 
 
Stage Management dates of Internship (Please choose one.)
· May 4-Aug 21
· May 17-Aug 21
· May 17 - Sep 25 
· May 17-Oct 17  
 
 
Do you have any conflicts within your chosen dates? (Please detail below.)
 
 
 
Do you have a car?                               YES                            NO              
 
Please check all that you have training or experience in:
 
· Stage Management
· Properties
· Construction
· Sewing
· Costume construction
· Crafts
· Auto CAD
· Lighting design
· Costume design
· Sound design
· Scenic design
· Welding
· Electrical work
· Teaching
· Directing
· Asst. directing
· Choreography
· Lesson planning
· Dramaturgy
· Microsoft Office programs
· Database systems
· Administrative projects
· Front of house staff
· Box office
· Customer service
· Telemarketing
 
 

Why are you interested in participating in the Professional Immersion Program at Cal Shakes? 
 
 
Some Interns may cross-train into administrative departments, spending part of their work week in a different department. What administrative departments most interest you (marketing, finance, development)? Why? Does the prospect of cross-training pose a problem for you? Why?
 
 
What training or experience do you already possess in your chosen cross-training department?
 
 
List below up to five things that you would like to learn or do while at Cal Shakes:
1. __________________________________________________________________________________________
2. __________________________________________________________________________________________
3. __________________________________________________________________________________________
4. __________________________________________________________________________________________
5. __________________________________________________________________________________________
 
 
What do you hope to get through an internship that you haven’t gotten from your academic training program?
 
 
What would make this a successful internship for you?
 
 
Participants in the Professional Immersion Program will be working in a fast-paced, intense, professional environment. Have you ever worked in an environment such as this? What challenges do you expect may come up for you? 
 
 
Our internships require high levels of self-discipline and initiative. Describe a recent experience where you demonstrated these qualities. 
 
 
Our internships vary in time commitment during the week, though all are considered full-time. Are you able to fulfill a FULL-TIME, NON-PAID INTERNSHIP of 30-40 (40+ for Stage Management) hours a week? What challenges (if any) do you expect to come up for you? 
 
 
PLEASE INCLUDE A SHORT BIO (IN A SEPARATE DOCUMENT) THAT CAN BE POSTED ON OUR WEBSITE IF HIRED.
 
References (Please supply three)
Name:                                                                                    
Company/School:                                                        
Relationship:                                                                      
Telephone Number:
Length of time known:
 
Name:                                                                                    
Company/School:                                                        
Relationship:                                                                      
Telephone number:
Length of time known:
 
Name:                                                                                    
Company/School:                                                        
Relationship:                                                                      
Telephone number:
Length of time known:
 
PART-TIME PAID POSITIONS
Part-time paid positions may be available to participants of the Professional Immersion Program, based on departmental need and the experience of the intern. All shop-oriented and Artistic Learning interns will have night-time availability for the following positions; Stage Management and Production Interns who run shows will not. Please check the position you are most qualified for and interested in, and provide an appropriate reference. Part-time opportunities are not guaranteed.
 
· I DO NOT NEED SUPPLEMENTAL WORK/I ALREADY HAVE A PART-TIME JOB
 
· BOX OFFICE ASSOCIATE
Hourly pay: $10/hr.
 
RESPONSIBILITIES: 
Assists patrons with information about the plays, box office policies, amenities and the Bruns site, including directions to the theater. 
Is knowledgeable about the plays and about our specific productions.
Uses the box office computer system and ticket printer.
Handles customer service issues at point of contact when possible.
Does end of day report and/or box office statement and prepares deposits when needed. 
Is able to work independently and without direct supervision.

QUALIFICATIONS: 
Box office or customer service experience is preferred. 
Working knowledge of box office ticketing desired; sound computer skills required. 
Ability to make decisions during high-pressure situations. Advanced diplomatic and communications skills. Ability to work well with the public; must have strong interpersonal skills. 
Attention to detail and highly organized with cash handling, reconciliation, and accounting experience. 
Must be able to work a flexible schedule including nights, weekends, and holidays. 
Ability to responsibly handle competing priorities and very tight deadlines is necessary.
 
 
 
Customer service reference
Name:                                                                                    
Company:                                                        
Relationship:                                                                      
Telephone number:
Length of time known:
 
 
· HOUSE STAFF ASSOCIATE
Hourly Pay: $9.50/hr
 
RESPONSIBILITIES:
Assisting in seating patrons.
Tearing tickets.
Assisting in settling double seating disputes.
Assisting in supervising volunteers.
Light housekeeping duties.
 
QUALIFICATIONS:
Ability to excel in customer service.
Ability to think and act with care and clarity.
Must have warm clothing and comfortable shoes.
Must be on time and ready to work.
 
Customer service reference
Name:                                                                                    
Company:                                                        
Relationship:                                                                      
Telephone number:
Length of time known:
 
· PATRON SERVICES ASSOCIATE
Patron Services Associates help us generate funds for our productions, community outreach, and artistic vision through telemarketing. Sales or fundraising experience helps, but we can train the right person. Competitive pay ranges from $10 to $20 per hour including commission and bonuses (more during peak times), with flexible evening and weekend hours available.
 
Customer service or sales reference
Name:                                                                                    
Company:                                                        
Relationship:                                                                      
Telephone number:
Length of time known:
 
HOUSING
Cal Shakes does not pay for housing but can arrange for affordable shared housing for the participants of the Professional Immersion Program. To be included in the apartment search, a deposit of $400 and a general housing application must be turned in by April 1. Any amount of the deposit not needed for the rental deposit will be put in an account to be applied towards apartment utilities. Any remaining utility money will be returned to the interns with the rental deposit after all fees are deducted post-move-out date. In 2008, seven interns shared a three-bedroom apartment for $285 a month each, within two miles of the office and two blocks of public transportation. 
 
· I want to be included in the intern apartment and agree to the terms stated above.
· I do not need housing, but thanks for asking.
 
 
PLEASE REMEMBER TO ATTACH YOUR THEATRICAL RÉSUMÉ
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